
















How Does Online Training Work?
Distance education off ers a unique 
educational experience that fi ts 
with the lifestyle of today’s student. 
McKenzie College online programs 
off er continuous intake, which 
means that students can start a 
program on a timetable that works 
for them.

Our online course delivery system 
provides a complete educational 
experience. Structured lesson plans, 
relevant textbooks, audio and video 
tutorials, web based assignment 
delivery and online testing provide 
each student with a complete and 
rewarding experience that deliv-
ers what we promise, training that 
provides each student with valuable 
skills.

Course Management
Students log in securely to our 
student and course management 
system. Here they are provided with 
all the elements of their education 
in one convenient site. Students can 
download lessons, receive personal 
instructor attention, upload assign-
ments and take tests. The student 
management site provides students 
with the structure they need and 
the fl exibility they want.

Instructors, Testing and 
Assignments
Lessons are structured around tradi-
tional texts, hands on assignments, 
instructor evaluation and compre-

hensive testing. Students receive 
their assignments online. They can 
consult their instructor should they 
have any questions about their 
assignment or need extra help. 
When fi nished all assignments are 
uploaded to our student manage-
ment system for evaluation.

Our professional instructors have 
real-life experience that they pass 
on to students. Scheduled sessions 
with instructors allow students 
the opportunity to discuss issues 
and expand upon the topics being 
explored in each module.

Equipment
Some online programs include 
equipment as part of the program. 
Fifty percent of the total cost of 
tuition must be paid in full be-
fore equipment is released to the 
student. Students who successfully 
complete their program and have 
met all other fi nancial obligations 
may choose to keep the equipment.  

Students may be able to receive 
a tuition discount if they are able 
to provide suitable equipment. 
Students must confi rm with the 
registrar’s offi  ce to insure they have 
acceptable equipment available to 
them.

Students in online programs must 
provide their own access to the 
internet for the duration of the 
program.

Is Distance Education for You?
Distance education has grown im-
mensely in popularity in the last few 
years. It has become a desired and 
preferred method of education and 
upgrading for millions of people.

Distance education provides a 
fl exible education opportunity that 
allows students to learn at their own 
pace and not have to speed up or 
slow down to match an arbitrary 
classroom pace. The interaction 
level students have with their in-
structors is generally high and many 
programs feature a multi-media 
learning system that incorporates 
modern learning aids.

Distance education requires a high 
degree of commitment from the 
student. Each student must be 
dedicated and motivated to keep 
up with their school work. Distance 
education benefi ts the motivated 
self-starter greatly and rewards 
them with an exceptional learning 
experience.   

How Does Online Education Work?



All the equipment you need to 
begin your program is included in 
the cost of tuition for the Digital 
Photography program. 

As part of your program you will 
receive a Canon Digital Rebel 
SLR with 18-55 zoom lens, tripod, 
camera case and UV fi lter. You will 
also receive a full version of Adobe 
Photoshop, the professional 

software tool of choice for virtually 
all modern photographers. The 
use of all this equipment, valued at 
over $2000.00 retail, is included in 
the Digital Photography program 
for the duration of your course.  
The equipment is yours to keep 
upon successful completion of the 
program. 

What equipment will I receive as part of 
my digital photography program?

All the equipment you need to 
begin your program is included in 
the cost of tuition for the Jour-
nalism and Professional Writing 
program. 

As part of your program you will 
receive a Windows compatible 
laptop and digital voice recorder. 
You will also receive a full version 
of Microsoft Windows, the profes-

sional software tool of choice for 
virtually all writing professionals. 
The use of all this equipment is 
included in the tuition cost of 
the Journalism and Professional 
Writing program for the duration 
of your course.  The equipment 
is yours to keep upon successful 
completion of the program. 

What equipment will I receive as part of my 
Journalism and Professional Writing  program?

Some students already own a com-
patible SLR system and software 
and do not require the equipment 
included in the program. If this is the 
case, you can request a deduction in 
the tuition and signifi cantly reduce 
the cost of your program. Please 
inquire with the registrar for specifi c 
details.

What if I already own a digital 
SLR camera or software?

What if I already have my own 
computer system and software?
Some students already own a 
compatible computer system and 
software and do not require the 
equipment included in the program. 
If this is the case, you can request  
a deduction in the tuition and 
signifi cantly reduce the cost of your 
program. Please inquire with the 
registrar for specifi c details.

Equipment Options for Online Programs

* Equipment for Digital Photography and Journalism and Professional Writing programs available to Canadian students only.



What do you need to get started?
Getting started in an online training 
program is easy. Start by completing 
the enclosed application form, and 
be sure to include the requested 
supporting documentation.

Once we receive your application 
we will review it and begin your 
registration process. An admissions 
offi  cer will contact you to review 
your fi nancing options and help you 
apply for student assistance should 
you require it.

Once you’ve been accepted, we 
will review your learning timetable 
and schedule a start date for your 
personal program to begin. With 
our help, a great new career may be 
closer than you think.

When can I start?
You can start at any time. McKenzie 
College off ers continuous intake 
service so that you can start your 
program when your schedule allows.

What prior training do I need?
Grade 12 or equivalent is a prereq-
uisite for our online and in class 
programs.

How soon can I start earning? 
Students of online learning pro-
grams  can start earning money 
from freelance work after just a few 
months of study. To help you get 
started, the Career Planning module 
is designed to get you started earn-
ing money from your new skills.

Must I quit my job? 
Not necessarily. You can take your 
online training within a timetable 
that accommodates your lifestyle 
and at your own pace.

Is the course diffi  cult? 
Our online programs are challeng-
ing and give you lots of hands-on 
practice.  We ask for a commitment 
of 20-25 hours of work a week from 
our students enrolled in full time 
programs. Our online programs are 
both challenging and enjoyable.

How long is the Course? 
Your course is designed as a full-time 
program intended to be delivered 
over 10 months. Part time students 

may arrange a longer schedule to 
complete their program. You pro-
ceed at your own pace. There is no 
extra charge for an extension to the 
course schedule.

What if I am not completely satis-
fi ed with my program? 
Students enrolled in our online pro-
grams enjoy a 21-day money back 
guarantee. After 21 days of study, stu-
dents may discontinue their program 
at any time and receive a pro-rated 
refund for the unused portion of the 
program.

Do I need expensive equipment? 
Yes, and we provide it for you in 
the cost of the tuition in a full time 
program. Upon your successful 
graduation you may choose to keep 
the equipment.

What if I already have my own 
equipment?
If you currently own equipment suit-
able for completing your program 
you will be able to request a reduc-
tion in the cost of your program. 
if you do not require the supplied 
materials, software or equipment.

Is fi nancial assistance available?
McKenzie College is a registered 
Private Career College under the Pri-
vate Career Colleges Regulations Act. 
Students may qualify for fi nancial as-
sistance through local student fi nan-
cial assistance programs. You must 
contact your local student aid offi  ce 
to fi nd out whether you qualify.

Is there any federal or provincial 
tax on the fees?
There is no federal or provincial tax 
on full time programs. Professional 
development modules are subject to 
federal and provincial tax.

Is the course eligible for an Income 
Tax deduction?
Full time courses are tax deductible.

Do I need Internet access?
Yes. High speed DSL or Cable is 
preferrable.

How will I get feedback on my 
progress?
You receive personal evaluation for 
all assignments and projects from 
an experienced McKenzie College 
Instructor. Online tests are automati-
cally graded by our course manage-
ment system and you receive your 
results immediately.

What kind of diploma will I re-
ceive?
All McKenzie College programs are 
registered with the NS Department 
of Education, and recognized by 
the National Student Loan Services 
Center and  National Association of 
Career Colleges. Upon the successful 
completion of your  program you will 
receive a diploma confi rming that 
you are a graduate of a nationally 
recognized program registered in 
the Province of Nova Scotia.

Online Training F.A.Q. (frequently asked questions)



Financial Options
Student Loan
Students completing full-
time  programs of study 
may apply for assistance 
through the Canada 
Student Loan Program. 
Student Loan recipients 
may receive funding for 
tuition, books, supplies 
and in some cases living 
expenses. Canada Student 
Loan recipients enjoy a 
six month payment-free 
period after their studies 
are complete. Assistance 
with applying for Canada 
Student Loan is avail-
able through the College. 
Please allow six to eight 
weeks for processing of 
student loan documents. 

Student Line of Credit
Some students may 
be eligible for fi nancial 
assistance from their 
current bank in the from 
of a student line of credit. 
In this case a reduced 
interest period may be 
available with reasonable 
repayment terms that will 
allow you to fi nance your 
education. Our registrar 
will be happy to help you 
contact your fi nancial in-
stitution for specifi c terms 
and options.

Monthly Payment
Students who wish to 
complete programs of 
study, but who are not 
applying for or who do 
not qualify for Canada 
Student Loan assistance 
may choose to make 
monthly tuition payments 
to the College. A personal 
payment schedule may be 
arranged with the College 
fi nancial offi  ce.

Visa and Mastercard
Payments may be made 
using your credit card. For 
your convenience tuition 
payments may be spread 
over the duration of your 
program

Paypal
Online payments may 
be made conveniently 
through Paypal, the world 
leading online payment 
and transaction service.

Student Study Grant
Some students may be 
eligible for a non-repay-
able student study grant. 
Eligibility for study grants 
are determined by your 
provincial Student Loan 
offi  ce.  

Federal Employment 
Assistance and Training 
Allowance Programs
Some students may be 
eligible for fi nancial as-
sistance and a training 
allowance from HRDC 
and Skills Development 
Canada. If you have been 
in receipt of benefi ts or 
are a member of a group 
or minority that is eligible, 
funding assistance may 
be available. Our offi  ce 
can help you determine 
your potential eligibility 
and assist you in contact-
ing your HRDC and Skills 
Canada offi  ce.

Canada Pension
Some students may be 
eligible to collect pension 
benefi ts while attend-
ing College or University. 
If you are the child of a 
deceased parent and are 
under the age of 25 you 
may be eligible for a non-
repayable monthly ben-
efi t. Our registrars offi  ce 
can assist you in applying 
for pension benefi ts. 

Part Time Students
Students may also choose 
to enroll in individual 
modules of some  pro-
grams. Selected modules 
of many of our programs 
are available to the public 
as continuing education 
and professional develop-
ment courses. A variety 
of payment methods are 
available for part time 
students.

Tax Benefi ts
McKenzie College programs are registered education 
programs with the Nova Scotia Department of Educa-
tion. There may be tax benefi ts available to you as an 
individual or as a business owner, depending on your 
personal tax situation.

As an accredited program of study,  tuition costs may 
be deducted. Students may also have the ability to 
assign their tax credit to a parent if it is not fi nan-
cially benefi cial for them to use the credit themselves 
directly.



The Canada Student Loans Pro-
gram aids students in fi nancing 
their education. The Canada Stu-
dent Loans Program is available 
for  students who are either full 
time and part time. This program 
also incorporates the Canada 
Study Grants which fund quali-
fi ed students including: students 
with disabilities, students with 
dependants, high-need part-time 
students, and women in certain 
fi elds of doctoral studies.

If you are a full-time student, or 
you are planning to become one, 
you may qualify for a subsidized 
loan through the Canada Student 
Loans Program. While you pursue 
your studies the Canadian 
Government pays the interest 
that accumulates on your loan 
to the lender. You do not have to 
make any payments on a Canada 
Student Loan while you are in 
school full-time. After you have 
fi nished your full time studies, in-
terest on your loan starts to build 
up though you are not required 
to start paying it until 6 months 
after that. This is the grace 
period and after it is over you are 
required to pay the interest and 
the principal. If you are having 
diffi  culty managing and repay-
ing your loans after you have 
fi nished your studies you may be 
eligible for interest relief and in 
some cases, debt reduction.

Full Time Students
Eligibility for the Canada Student 
Loans Program
To be eligible for a full-time 
Canada Student Loan, you must 
fulfi ll all of the following:
1) be a Canadian citizen or per-

manent resident of Canada;
2) be a resident of a province or 
territory that participates in the 
Canada Student Loans Program. 
Quebec and the Northwest Ter-
ritories do not participate since 
they administer their own loan 
programs;
 3) You must be able to demon-
strate to the provincial or ter-
ritorial student assistance offi  ce 
through the completion of an 
application form, that you cannot 
monetarily cover your educa-
tional costs;
 4) enroll or be qualifi ed to enroll 
in at least 60 percent of a full-
time course load at a designated 
post-secondary educational 
institution;
 5) students with permanent dis-
abilities may enroll in 40 percent 
of a full-time course load; and
 6) enroll, or be qualifi ed to enroll, 
in a program leading to a degree, 
diploma or certifi cate. (The pro-
gram must be at least 12 weeks 
in length within a period of 15 
consecutive weeks.)

Amount You Can Borrow
You can borrow, depending 
on your fi nancial need up to a 
maximum of $165.00 for each 
week of your study period. This 
is the maximum you can borrow 
from the Canada student Loan 
program but you might also be 
eligible from your Provincials 
loan programs or through other 
scholarships and bursaries

How to apply
Go to your educational institu-
tion or the provincial or territorial 
student assistance offi  ce nearest 
you.

 Depending on the province or 
territory in which you live, you 
may be asked to submit your 
application directly to either your 
post-secondary institution or to 
the student assistance offi  ce.

Financial aid offi  ces at most 
colleges and universities, as well 
as admissions offi  ces at private 
and provincial schools, also have 
information materials and ap-
plication forms for the Canada 
Student Loans Program.

Canada Study Grants
These grants which are admin-
istered by the governments are 
available to provide assistance 
to students with permanent 
disabilities, high-need part-time 
students, and women in certain 
doctoral studies as well as help 
full and part-time student loan 
recipients with dependants 
fi nance their education. These 
are diff erent from student loans, 
since Canada Study Grants do 
not have to be repaid.

Students with Disabilities
If you have a permanent dis-
ability such as deafness, blind-
ness, other physical or learning 
disabilities, you may be eligible 
for a Canada Study Grant of up to 
$5,000 a year to cover excep-
tional education-related costs 
associated with your disability. To 
be eligible, you must:
1) Have a permanent disabil-
ity which limits your ability to 
participate fully in post-second-
ary studies or in the labour force 
(proof required);
2) If you are applying as a 
full-time student, you must be 

enrolled in courses that represent 
at least 40 percent of a full-time 
course load.
3) If you are applying as a 
part-time student, you must be 
enrolled in courses representing 
at least 20 percent of a full-time 
course load.

The grant may cover such excep-
tional expenses as the costs of 
a tutor, an interpreter, attendant 
care, or special equipment. To 
apply, you must fi rst complete 
an application for a full-time or 
part-time Canada Student Loan 
(available from your provincial 
or territorial student assistance 
offi  ce) to establish your fi nan-
cial needs. You then submit a 
separate application form for the 
Canada Study Grant (CSG) to the 
same offi  ce.

Students with Dependants
If you have children or other de-
pendants, and can demonstrate 
fi nancial need in excess of $275 
per week in combined federal 
and provincial loans, you may be 
eligible for a  Canada Study Grant. 

Applications may be submitted 
to the student assistance offi  ce 
in your province or territory, or 
online through your student as-
sistance provincial web site.

Canada Student Loans Program

Do I Qualify for Student Assistance
Canada Student Loans are available to Canadian residents to assist in fi nancing education costs. Several factors 
infl uence your eligibility for assistance such as income, place of residence and marital status. You can fi nd National 
Student Loan information online that may help you calculate your potential eligibility.

http://www.canlearn.ca/cgi-bin/gateway/canlearn/id/nslsc.asp



How to Apply

At McKenzie College, we are committed to our students’ satisfaction. We want to guarantee that our students enjoy 
a successful educational experience.

Every student enjoys the benefi t of our 21 day satisfaction guarantee.  If for any reason within the fi rst 21 days of 
beginning your program you are not completely satisfi ed, simply notify the school registrar in writing to terminate 
your enrollment, arrange to return course materials that have been provided to you, and receive a full tuition refund.

After 21 days you still have the right to discontinue your training at any time simply by notifying the school in writ-
ing. If you are enrolled under a monthly payment plan, you are under no obligation to make any further payments. 
If you have arranged to pre-pay your tuition, you are eligible for a pro-rated refund for the remaining portion of the 
program according to the terms of the tuition refund policy. 

Our Commitment to You

We accept applications for program 
enrolment up to the start date of 
each program. Online programs 
begin each month. 

Application forms may be obtained 
online at www.mckenziecollege.
com or from the registrar

Complete the application form for 
the program and return by fax, mail 
or in person, along with the $50.00 
registration fee and supporting 
documents. Our registration offi  ce 
will confi rm your acceptance into 
your program with a written letter 
of acceptance.

Music Demos
Music Students are requested to 
provide a two song demo CD or 
MP3 fi le with their application. 

Music demos can not be returned 
so please do not send originals. 
Auditions may be arranged instead 
of providing  a demo CD. 

Student Loan Applicants
You can begin your application 
process for Student assistance im-
mediately upon submitting your 
application. Most applications for 
student assistance are now made 
online. Our registration offi  ce can 
assist you with completing your 
application.

Your student loan application 
requires that you submit proof of 
income and employment where ap-
plicable. This material can be mailed 
or faxed to the student loan offi  ce 
after you complete your application 
online. 

Once your student loan application 
is complete you should notify our 
student assistance offi  ce so that we 
may forward to student assistance 
a confi rmation of your enrolment 
into your program along with the 
program start and end dates.

Loan applications take up to eight 
weeks, on average, to process. This 
time may be longer if the student 
assistance offi  ce is waiting for sup-
porting documents and may also 
be longer during peak application 
periods in September. Please apply 
early to insure quick processing.

Nova Scotia - https://studentloans.ednet.ns.ca/
Ontario - https://osap.gov.on.ca/eng/eng_osap_main.html
New Brunswick - http://www.studentaid.gnb.ca/
Newfoundland - http://www.edu.gov.nf.ca/studentaidsystem/warnapply.html
Alberta - http://www.alis.gov.ab.ca/studentsfi nance/
British Columbia - http://www.aved.gov.bc.ca/studentservices/welcome.htm
Manitoba - https://web4.gov.mb.ca/sao/app/en/page1
Prince Edward Island - http://www.gov.pe.ca/educ/
Saskatchewan - http://www.aee.gov.sk.ca/student_loans/applyforloan/application0607.shtml
Nunavut - http://www.nac.nu.ca/student/fans.htm
Northwest Territoties - http://www.nwtsfa.gov.nt.ca
Quebec - http://www.afe.gouv.gc.ca
Yukon - www.education.gov.yk.ca

Student Assistance Web Sites



McKenzie College, Sydney Campus
74 Townsend Street, Sydney, NS  B1P 5C8
www.mckenziecollege.com
t: 902-562-8549
f: 902-567-2003
toll-free: 1-866-654-0639
e: registrar@mckenziecollege.com




